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Introduction
Congratulations on your engagement and thank you for considering Alinone  
Weddings & Events to ensure that your day is special. We understand that this has 
been the day that you’ve been waiting for and it would be a privilege to plan with 
you. 
 
Please take your time to review our guide and ask us any questions you may have - 
we are happy to help. 
 
We would love to hear everything about your day and what you have in mind. 
 
Sincerely,

Turn your dream into a reality
Alinone  
Weddings & Events



Full Planning Package (starting at $2,000)
We understand that planning can be time consuming and overwhelming with so many avenues to explore before 
you say “I do.” With full service package, we will be there to put your ideas into action. We will come together to 
make sure each vendor is up to your liking. With this package, we review and manage all contracts, setup meet-
ings, visits and tastings. We will ensure that your big day will be everything you dreamed about. 

The Full Package includes (but is not limited to) 6-8 weeks of vendor communication, contract review, timeline 
creation, and 8 hours of coordination on your wedding day.

• Unlimited support via phone and email
• In-person planning meeting (or via Skype)
• General wedding advice
• Create wedding budget
• Budget management and keeping track of expenses
• Save the dates, invitations, and website development
• Establishing and managing a planning timeline with 
periodic updates
• Tracking of payments and due dates
• Scheduling client and vendor meetings
• Negotiating contracts
• Monthly planning review call
• Guest list management
• Venue research and advisement 
• We will attend your top three venue choices in  
assistance with your final selection
• Develop hotel accommodations for guests
• Coordinating transportation for couple
• Event theme and styling based on your budget
• Selecting rental items to enhance decor design
• Assistance with day of stationery
• Schedule final wedding dress fitting
• Event timeline development
• Final venue walkthrough

• Final meeting (in person or via Skype)
• Schedule rehearsal dinner
• Event concept and design
• Providing 8 hour wedding-day coverage
• Providing an “emergency kit” for the wedding day
• Guidance in the delivery of the wedding day attire for 
the bride
• Instructing the bridal party and immediate family on 
their wedding-day duties
• Coordinating the delivery (and/or restaurant  
reservations) of the wedding day breakfast or lunch 
prior to the ceremony
• Overseeing work by all wedding-day vendors
• Supervising set-up of all decor items and event rental 
items
• Distributing final payments and gratuities to vendors 
on the wedding day
• Coordinating with the DJ or Band with timing and 
the execution of special announcements
• Coordinating transportation of gifts to predetermined 
location
• Supervising event’s clean-up and break-down
• Ensuring the return of rental items and supplies to 
appropriate vendors



Partial Planning (starting at $1,500)
This package is for the couple who would like to take a more hands-on approach to planning. Partial planning 
allows you to select which services you would like further assistance and which ones you’ll work on your own. We 
understand that you have your needs and will take care of as much or as little of the planning as you need. 

The Partial Planning package assists couples who have booked their venue by including: Colors, Themes, Vendor 
Referral and Month of Coordination.

PRE-WEDDING 

• Initial consultation and up to two planning meetings 
with the couple at least 8 weeks before the wedding day
• Unlimited support via phone and email
• Coordinating a planning meeting with the venue and 
the vendors
• Providing a detailed timeline and itinerary for the 
ceremony and reception
• Providing point-of-contact support for all wedding 
vendors
• Meeting with the reception venue for a final walk-
through
• Managing the rehearsal

WEDDING DAY 

• Providing wedding-day coverage (from one event 
manager and one assistant)
• Providing an “Emergency Kit” for the wedding day
• Assisting in the delivery of the wedding day attire for 

the bride
• Instructing the bridal party and immediate family on 
their wedding-day duties
• Coordinating the delivery of the wedding day break-
fast or lunch prior to the ceremony
• Overseeing work by all wedding-day vendors
• Supervising set-up of all decor items and event rental 
items
• Distributing final payments and gratuities to vendors 
on the wedding day
• Coordinating with the DJ or Band with timing and 
the execution of special announcements

POST-WEDDING 

• Coordinating transportation of gifts to predetermined 
location
• Supervising event’s clean-up and break-down
• Ensuring the return of rental items and supplies to 
appropriate vendors



Day of Coordination (starting at $500)
You’ve worked for months to make sure your day is perfect. This package gives you the support and insight of 
our services one month prior to the big day and day-of coordination for your wedding. This package includes an 
Event Manager and an Event Assistant for the big day for the day of the event (for up to eight hours).

* Wedding rehearsal is not included in the intital pricing. It is an additional $100 per hour. 

• Initial consultation meeting with the couple to 
determine the current status of their planning, and to 
help us understand your personality, taste and style
• Unlimited phone consultation during normal business 
hours and unlimited email consultation from four 
weeks out through the day of your event
 • Face-to-face wrap-up meeting prior to the rehearsal
 • Follow up with all contracted vendors
 • Create timelines for wedding day
 • Coordinate and run wedding rehearsal (up to two 
hours)*
 • Collection of items at rehearsal to be brought and 
set-up on wedding day, such as place cards, guest book, 
toasting glasses, cake server, programs, favors, etc.

 • Use of the Wedding Day Emergency Kit
 • One Event Manager for the day of the event
 • One Event Assistant for the day of the event (up to 
eight hours)
 • Greet vendors and coordinate set-up of the ceremony 
and reception
 • Oversee and manage all details on your wedding day, 
including set up of décor
and coordinate the timing of events from beginning to 
end
 • Place gifts into the designated driver’s vehicle
 • Disperse tips and final payments to all vendors on 
your wedding day


